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Instructional Staff Sick Leave

(Sick Leave Bank)
A Sick Leave Bank will be established for employees who are in need of additional sick leave days.

Election of board members

1. The Frenchman Education Association (FEA) will elect three members to serve three years on the governing board of the Sick Leave Bank.

2. One member will be elected every year during the regular association meeting in April to serve for a term of three consecutive years.

3. In the event a member of the governing board should leave the school district or wish to be relieved of duties on the board, the FEA will appoint a replacement to serve out the vacating member’s term.

4. Governing board members will consist of a chairman, chairman-elect, and member.  As the chairman moves off, each position moves up one position and a new member is elected.

Governing procedures

1.
The governing board will perform the duties and responsibilities as outlined in this regulation.

2.
The Sick Leave Bank may accumulate a maximum of 100 days per year and the board will not grant more than 100 days per year from the Bank.

3.
No member may draw more than 20 days per year from the Bank.

4. If the Sick Bank is at its 100 day maximum, new members must contribute one day of their allotted sick days.  If the bank is anything less than 100 days, new members must contribute two days of their sick days. A member must contribute within 30 days employment if they wish to participate in the bank.  This is the only time that a member may join the bank from then on.  

If the bank is less than 100 days and it can be brought up to 100 days through the contribution of new members, then no other days will be collected from existing Bank members.

If the bank cannot be brought up to the 100 days even after the new member contribution(s), then all existing Bank members will contribute one day of their sick days until the Bank again reaches its 100-day maximum.  It’s understood that there may be more than 100 days contributed but the bank is capped at 100 days.

5. At the beginning of each school year, the governing board will report to the Board of Education: 

· Members of the Sick Leave Bank and the number of days that each member contributed for the upcoming year.

· List of member(s) withdrawing days from the Bank and the number of days he/she withdrew. 

· The balance of days in the Bank.

6. The Board of Education must give final approval to all recommendations made by the governing board of the Sick Leave Bank.

7. The Sick Leave Bank record book shall always be kept in the Front Office supply room.

Eligibility of members

1.
To be a member, an employee must be a member of the staff of the Fleming School District in a position requiring a professional license.  The employee must sign an application form stating his or her desire to be a member of the Sick Leave Bank.

2.
A member does not have to belong to the FEA but must agree to the operating procedures of the Bank.

3.
Any member discontinuing membership will relinquish all days donated to the Sick Leave Bank.

Procedures for withdrawals

1.
A member must use all accumulated sick leave before making application to the governing board of the sick leave bank for additional days.

2.
The member must submit an application to the governing board accompanied by a statement from the attending physician giving the dates of illness, type of illness and date of release.

3.
The governing board will review all applications and make decisions as to the validity of the applications.

4.
The governing board will submit its recommendations to the Board of Education for final approval.

5.
Any member disagreeing with the recommendations of the governing board may submit an application to the Board of Education for further consideration.
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